- Metro North Hospital and Health Service Putting people first

Talent Management System

Help guide for completing the Metro North mandatory
training via the mobile application

#1. How to access your TMS account via a mobile device

To access your TMS account via a mobile device:

8:40 il i 1155

€ sabacloud Q ¢

1. Go into the Google play or Apple App store on your
mobile device and install / download the 3L o =
free Saba Cloud app

2. Open the app
3. Enter ‘mnhhs-prehire’ as the site name

ol
4. Username: saba’
this will be provided in a separate email

Mnhhs-prehi
5. Temporary Password: s prene

type in ‘welcome’ or your new password if changed
6. Click the SIGN IN button

Forgot Password?

#2: How to complete your allocated online training via a mobile device

1. The General Evacuation Instructions training will be completed by a Metro North Fire Safety representative when
you are on site. All other training will be available via web-based courses within the TMS.

Your account will be assigned the following eleven web-based courses. There is ho expectation to complete these
prior to your commencement date:

Australian Charter of Healthcare Rights (8mins)

SaFE Child Safety Awareness — non-clinical (15mins)

Code of Conduct (25mins) — currently not compatible with mobile

Fraud Control Awareness (25mins) - currently not compatible with mobile
Infection Control Awareness — non-clinical (25 mins)

Public Interest Disclosure (25 mins) — currently not compatible with mobile
First Response Evacuation Instructions (25mins)

COVID-19 Cultural Orientation (25mins)

Health and Safety Orientation (30mins)

Healthcare Ergonomics Theory (30mins)

Aboriginal & Torres Strait Islander Cultural Practice Orientation (40mins)

AT T S@Troo0oTy

3. Upon launching a course you must complete it within the allocated time as any delays in timing (i.e. leaving the course
open while you go to lunch) can cause the connection between the course module and results module to disconnect and
your course completion will not be recorded.
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Follow the steps below to enrol into each course to complete the online training via a mobile

Australian Charter of Healthcare Rights:

W L100%e

Dashboard Q

@)

e o ot

Orimrmaton

R Leaming @h
I8

Meetngs

CONGRATULATIONS

You have successfully registered
for this certification.

Order Number 0000475651

Bill to Root
(Organisation):

0usD

Order Discount

0UsD
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Q Aboriginal & Torres Strait Islander
Cultural Practice Orientation
1D:00003121 Source: Assign COVID-19 Orlent.

1M44 & L 100%8

< Certification Detail

0% Completed

The Australian Charter of Healthcare Rights
course assists employees understand the
rights of patients and consumers when seekin.

) Due on 26/06/2020

Australian Charter of Healthcare
Rights

surce: Assign COVID-19 Orient

on 26/06

Q Health and Safety Orientation
ID: 00003124 Source: Assign COVID-19 Orfent. [l

Due on 26/06/2020

BT 92%e

Class Detail Q
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The Australian Charter of Healthcare Rights
course assists employees understand the
rights of patients and consumers when seekin...

full description »

Summary v
Activities

AUSTRALIAN CHARTER OF
HEALTHCARE RIGHTS

Attempts Left Required

Unlimited Attempts Yes

Status Content Size

Not Evaluated
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Australian Charter of Healthcare Rights

Reg N Australian Charter of Healthcare
Rights
1D: Not Available
R ' code of Conduct
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Registration

Initial Certification

Complete Registration h

ralian Charter of Healthcare

Mandatory to complete 1 of 1

Australian Charter of
™ Healthcare Rights

Recommended Class

[ Offered as
00003240 Web-Based
Language

English
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SaFE Child Safety Awareness:
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Learning Yy Q

Summary N
First Response Evacuation
Instructions
1D:00003127 Source: Assign COVID-19 Orient
A ) Due on 26/06/2020 Initial Path o
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SaFE - Child Safety Awareness A

Mandatory to complete 1 of

Healthcare Ergonomics Theory

10: 00003125 Source: Assign COVID-19 Orlent...

5 | Dueon

Meetngs

Select Class

i- SaFE - Child Safety Awareness

Non-Clinical
. Web-Based
00004551
Duration Languags
0015 English

h
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Class Detail

SaFE - Child Safety Awareness
> Non-<Clinical
‘Web-Based - 1D - 00004961

Summary

Activities

B SAFE CHILD SAFETY

AWARENESS NON-CLINICAL
Atternpts Loft Required
Uniimited Attempts Yes
Status Content Sze

Not Evaluated 218M
h
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N SaFE - Child Safety Awareness
Clinical

SaFE - Child Safety Awareness RS
g QVID-16 Orient.

N SaFE - Child Safety Awareness
Non-Clinical

" 1D; Not Available
Public Interest Disclosure (PID)

ID: 00003770 Source: Assign COVID-18 Orient...
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Initial Path -
Complete Registration h

3aFE - Child Safety Awsreness

o

iy la cemplete 1 of 2

CONGRATULATIONS
SaFE - Child Safety Awareness

Clinical You have successfully registered
. for this certification.

-~

Recommended Class

Order Number. 0000475651
i Offered as
00004960 Web-Bazed Bill to Root
(Organisation)
Language
English Order Discount

SaFE - Child Safety Awareness
MNon-Clinical
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Registration

SaFE - Child Safety Aware
Clinical sa.

unselect

Recommended Class

] Offered as
00004960 Web-Based
Language

English

SaFE - Child Safety Awarene|
Non-Clinical

b
select

LR

Certification Detail

before clicking the 'COMPLETE REGISTRATIO.

full description

Summary v

Initial Path v

SaFE - Child Safety Awareness A

camplate 1 of 2

N SaFE - Child Safety Awareness
Clinical
10: Not Available

ING

—  SaFE - Child Safety Awareness

" Non-Clinical
D: 00004961
% B B8 [+ ]
Actwty  Catlogue  TopPks Mo
I (e} <

Page 3 of 9



Infection Control Awareness:
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Q Public Interest Disclosure (PID)
g1 COVID-19 Orient

1D: 00003770

Q Fraud Control Awareness
10: 0000007453 Source: Assign COVID-19 Orl...

| Due on 26/06/2020

Q Infection Control Awareness

=

Meetns

Top Picks

CONGRATULATIONS

You have successfully registered
for this certification.

Order Number 0000475651

Bill to Root
(Organisation):

0uUsD
Order Discount

0 usD

Aborlginal & Torres Strait Islander
Cultural Practice Orientation
1D:00003121  Source: Assign COVID-19 Orient

| 8

Certification Detail

Infection Control Awareness
(00003120)

signed | Due On 26/06/2020

0% Completed

Summary v
Initial Certification -
Infection Control Awareness ~
Mandatory 1o comphate1 of 1
"+ Infection Control Awareness
ID: 00003242
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Infection Control Awareness
(00003129)

Assigned | DueOn 26/06/2020

0% Completed

Summary ~
Initial Certification -
Infection Control Awareness ~

Mandatory 16 complete 1 af 1

N Infection Control Awareness
ID; Not Avalable
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Class Detail

Infection Control Awareness H
Web Based + 1D - 00003242

Summary v

Activities

E INFECTION CONTROL

AWARENESS
Attempts Left Recuired
Unémited Attempts Yes
Status Content Sze
Not Evaluated 3713 M)

nch h
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Initial Certification -
—
Complete Registration h
Infection Gontrol Awareness
~

eretal 1

% Infection Control Awareness

Fecommended Class

i Offered as
00003242 Web-Based
Language
English
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First Response Evacuation Instructions (FREI):
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Dashboard Q

First Response Evacuation Initial Certification

Instructions
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| Due on 26/

Q SaFE - Child Safety Awareness

Q Healthcare Ergonomics Theory

Registration

Complete Registrati
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cuation Instructions

datory 1o complete 1 of 1

ko D:00003128 Source: Assign COVID-19 Orlent..

First Response Evacuation
|
&= Instructions

Recommended Class

o Offered as
1D: 00006712 Source: Assign COVID-19 Onient. 00003682 Web-B
i () <— - -
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() Q Public Interest Disclosure (PID)
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Class Detail

aned ) Due On 26/06/2020 = ¢
- - Instructions
0% Completed

Certification of compliance for First Response
Evacuation Instructions (FRE!). Granted when
the First Response Evacuation Instructions (F..

full deserip Surmany
Summary V.
Activities
Initial Certification »
INSTRUCTIONS
irstR 2 :
Atternpts Left
M: atory 1o complete 1 of 1
Unlimited Attempts
. First Response Evacuation S
Instructions Nt Evalutad
10: 00003682
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First Response Evacuation H

‘Web-8ased + ID - 00003582

FIRST RESPONSE EVACUATION

Reguired
Yes

Content Size
47.07MB

nch m

CONGRATULATIONS

You have successfully registered
for this certification.

Order Number 0000475651

Bill to Root
(Organisation):
0uUsD

Order Discount

0UsD
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Page 5 of 9



q Launch

COVID-19 Cultural Orientation

e Web-Based - ID - 0000018252

(n Progress)

Q First Response Evacuation

& " Instructions
e ot oM i
Oriematon

1D: 00003127 Source: Assign COVID-19 Orient...
(assioneD ) Overdue since 26/06/2020

Register

Q | Healthcare Ergonomics Theory
1D: 00003125 Source: Assign COVID-19 Orient...
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Register

01 = Progmss

| R | saFe-child Safety Awareness

& ]
Top Picks Meetngs ‘ 1D:00006712 Source: Assign COVID-19 Orient...
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COVID-19 CULTURAL
ORIENTATION
Attempts Left Required
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Status Content Size
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Health and Safety Orientation:

Wi 100%e

Dashboard Q Learning

o] Aboriginal & Torres Strait Islander
Cultural Practice Orientation
& 1D:00003121 Source: Assign COVID-19 Orlent

) Due on 26/06/2020

@ [o] Australian Charter of Healthcare

@) 5

o 3 Rights

Code o Convtoct 10 il 10; 00003126 Source: Assign COVID-19 Orfent
AssionED ) Due on 26/06/2020

Health and Safety Orientation
1D: 000024 urce: Assign COVID-19 Orfent..

n 26/06/2020

R | code of Conduct

1D: 0000007452 Source: Assign COVID-19 Ol
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(00003124)

| Assigne Due On 26/06/2020

0% Completed

The Health and Safety Orientation course has
been designed to provide workers including
contractors, their employees and sub-contract...

full description »

CONGRATULATIONS
Summary s
You have successfully registered
for this certification.
Initial Certification >
Order Number. 0000475651
gill to Root Health and Safety Orientation ~
(Organisation): Mandatory to complete 1 0f 1
ousp
Order Discount
0 USD ) Health and Safety Orientation
1D: 00003245
# oK (INPR
=
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Certification Detail

0% Completed

The Health and Safety Orientation course has
been designed to provide workers including
contractors, their employees and sub-contract.

full description »

Summary v
Initial Certification -
-
Health and Safety Orientation ~
Mandatory 1o complete 1 of 1
Health and Safety Orientation

1D Mot Avallable

Health and Safety Orientation ~ :
Web-Based - 1000003245

{in Progress
Summary ~
Activities

B WORKPLACE HEALTH AND
SAFETY

Attempts Left Required
Unfimited Attempts Yes

Status Content Size
Not Evaluated 37.82 M|
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Initial Certification -
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Health and Safety Orientation

plete 1 0f 1

% Health and Safety Orientation

Recommended Class

] Offered 3
00003245 Wieb-Based
Lenguage

English
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Activiy  Catalogue  Top Picks M

1l (o] L4

Page 7 of 9



Healthcare Ergonomics Theory:
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~
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- - You have successfully registered
e for this certification.
o Recommended Class
1o Offered as Order Number 0000475651
Q SaFE - Child Safety Awareness § :
00003244 Web-Based
1D: 00006712 Source: Assign COVID-19 Onent g Bill to Root
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Class Detail
000031 25; H
L ! l Healthcare Ergonomics Theory @
D 00 260062020 Web-Based + ) - 00003244
0% Completed o
Pre
Manual tasks are the leading cause of muscu-
Inskeletal disorders (MSD) to our employees.
The Healthcare Ergonomics Theory caurse te.. Summary N
full descripti
Summary ~ Activities
HEALTHCARE ERGONOMICS
THEORY
Initial Certification o
Atternps Left Reguired
Healthcare Ergonomics Theory ~ Undmited Attampts Yes
Mandatory 1 complete 1 af 1 Stams Content Sze
Mot Evaluated 49,32 M8
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Aboriginal & Torres Strait Islander Cultural Practice Orientation:
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Attains compliance with the Aboriginal & Torres
Strait Islander Cultural Practice Orientation

course
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Summary v
Initial Certification -

Aboriginal and Torres Strait Islander A
Cultural Practice Orientation

5. Aboriginal & Torres Strait
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Orientation
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Aboriginal & Torres Strait Islander Initial Certification

Cultural Practice Orientation
Complete Registration

[o] Australian Charter of Healthcare
Rights
1D; 00003126

ource: Assign COVID-19 Orient

Due on 26/06/2020 Aboriginal & Torres Strait
B = lslander Cultural Practice
A Orientation

R | Health and Safety Orientation

1D: 00003124 Source: Assign COVID-18 Oient.. Recommended Class
- Due on 26/06/2020 o Offerec as
" 00003260 Web-Based
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english

R | code of Conduct
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Summary v
Activities
ABORIGINAL AND TORRES
STRAIT ISLANDER CULTURAL ...
Attempts Left Required
Unimited Attempts Yes
Status Content Sze
Not Evaluated 22246MB

Passing score
80.0
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CONGRATULATIONS

You have successfully registered
for this certification.

Order Number 0000475651

Bill to
(Organisation):

Order D
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