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How to share a file or photo   

 

 

 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

Step 1.  
Select the icon that looks like a piece of paper with 
a plus (+)  

If you cannot see the icon, move your mouse, or tap 
the screen and the bar will reappear. 
 
 
 

Step 4.  
A preview will appear for you to check it is the correct file. Select ‘present’ to share the file or 
photo with your healthcare professional. 

 

Step 3. 
Choose the file or photo to share, then select ‘add’, ‘open’, or ‘done.’ 

Step 2.  
Select the plus icon in the pop-up window. 

 

Step 5.  
To stop sharing, select on the same icon, if you can’t see it, move your mouse, or tap 
the screen and the bar will reappear.  
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